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Introduction



Goals and Objectives
Goal 

Provide graduate employment and funding 
coordinators with an overview of the Jr. 
Specialist Job Code in order to coordinate the 
appointment of salaried Visiting Graduate 
Students in their roles correctly and in 
accordance with policy.

Learning Objectives

1. Identify when a Jr. Specialist 
appointment is needed

2. Calculate FTE and pay rate
3. Know where the resources are located



Resources



Graduate Division Website

● Tuition & Fees
● Fellowships
● Employment
● Sponsored Third Party Billing
● Non-UC Visiting Grads



Collab
● Graduate Division Collab Site 

for Campus Partners
● Graduate Financial Support
● Graduate Financial Support 

Calendar
● Graduate Student 

Employment
● Graduate Student 

Employment Policy & 
Procedures

○ Ch. 10: Visiting 
Graduate Students

● UCPath for Graduate Student 
Employment

https://collab.ucsd.edu/x/voOQAg
https://collab.ucsd.edu/x/voOQAg
https://collab.ucsd.edu/x/yvSQAg
https://collab.ucsd.edu/x/FZ3bB
https://collab.ucsd.edu/x/FZ3bB
https://collab.ucsd.edu/x/ehy9Ag
https://collab.ucsd.edu/x/ehy9Ag
https://collab.ucsd.edu/x/vj2YBQ
https://collab.ucsd.edu/x/vj2YBQ
https://collab.ucsd.edu/x/vj2YBQ
https://collab.ucsd.edu/x/u2vVBQ
https://collab.ucsd.edu/x/u2vVBQ
https://collab.ucsd.edu/x/K0xuBQ
https://collab.ucsd.edu/x/K0xuBQ


Eligibility and Hiring



Visiting Graduate Students
A Visiting Graduate Student (VGS) is a non-UC, pre-doctoral graduate student 
(PhD, MA, MS, MBA, or MD) pursuing research at UC San Diego related to their 
degree program at their home institution.  Appointment to this title requires 
prior approval by the Dean of Graduate Division. 

GSEPP Chapter 10: Visiting Graduate Students / Non-UC Visiting Graduate Students

https://collab.ucsd.edu/x/u2vVBQ
https://grad.ucsd.edu/financial/non-uc-visiting-grads/index.html


Delegation of Authority
Graduate Division is the final approval authority for applicants proposed in 
the Jr. Specialist Job Code series.

GSEPP: Introduction & Delegation of Authority

https://collab.ucsd.edu/x/tfcRBg


Delegation of Authority

GSEPP: Introduction & Delegation of Authority

Graduate Academic Titles

Academic Titles Casual Restricted 
Titles Career Staff Titles

Academic Student 
Employees (ASEs)

Graduate Student 
Researchers (GSRs)

Governing 
Office Graduate Division Graduate Division

Graduate Division / 
Academic 
Personnel

Graduate Division / 
Academic 
Personnel

Student 
Employment Office Central HR

Type of Work Instructional Research Research Research Various Various

Employment 
Policy 
Governance

UAW BX Union 
Agreement

UC Academic 
Personnel Manual 

(APM)

UC Academic 
Personnel Manual 

(APM) 430

UAW RA Union 
Agreement

UC Personnel 
Policies for Staff 

Members 
(UCPPSM)

UC Personnel 
Policies for Staff 

Members 
(UCPPSM)

Job Titles
Associate, Reader, 
Teaching Assistant, 

Tutor

Graduate Student 
Researcher

Visiting Graduate 
Student Jr. Specialist Student 2/3/4 Various

https://collab.ucsd.edu/x/tfcRBg
https://grad.ucsd.edu/
https://grad.ucsd.edu/
https://grad.ucsd.edu/
https://aps.ucsd.edu/
https://aps.ucsd.edu/
https://grad.ucsd.edu/
https://aps.ucsd.edu/
https://aps.ucsd.edu/
https://career.ucsd.edu/jobs-experience/student-employment/index.html
https://career.ucsd.edu/jobs-experience/student-employment/index.html
https://blink.ucsd.edu/HR/index.html
https://ucnet.universityofcalifornia.edu/labor/bargaining-units/bx/contract.html
https://ucnet.universityofcalifornia.edu/labor/bargaining-units/bx/contract.html
https://policy.ucop.edu/manuals/personnel-policies-for-staff-members.html
https://policy.ucop.edu/manuals/personnel-policies-for-staff-members.html
https://policy.ucop.edu/manuals/personnel-policies-for-staff-members.html
https://www.ucop.edu/academic-personnel-programs/_files/apm/apm-430.pdf
https://www.ucop.edu/academic-personnel-programs/_files/apm/apm-430.pdf
https://www.ucop.edu/academic-personnel-programs/_files/apm/apm-430.pdf
https://ucnet.universityofcalifornia.edu/labor/bargaining-units/ra/contract.html
https://ucnet.universityofcalifornia.edu/labor/bargaining-units/ra/contract.html
https://blink.ucsd.edu/HR/policies/personnel.html
https://blink.ucsd.edu/HR/policies/personnel.html
https://blink.ucsd.edu/HR/policies/personnel.html
https://blink.ucsd.edu/HR/policies/personnel.html
https://blink.ucsd.edu/HR/policies/personnel.html
https://blink.ucsd.edu/HR/policies/personnel.html
https://blink.ucsd.edu/HR/policies/personnel.html
https://blink.ucsd.edu/HR/policies/personnel.html


Eligibility
Approval as a Visiting Graduate Student

● Applicants are reviewed and approved in the VGS online tool

GSEPP Chapter 10: Visiting Graduate Students / Non-UC Visiting Graduate Students

https://collab.ucsd.edu/x/u2vVBQ
https://grad.ucsd.edu/financial/non-uc-visiting-grads/index.html


VGS or Jr. Specialist
VGS

● Appointment approved in VGS online 
tool

● Appointed in UCPath (as Contingent 
Workers)

● Support from home institution or 
personal funds

● No funds from UC San Diego
● Unsalaried

Jr. Specialist

● Appointment approved in VGS online 
tool

● Appointed in UCPath (Job Code 003329 
or 003330)

● MAY HAVE support from home 
institution or personal funds

● Salaried, funds coming from UC San 
Diego

GSEPP Chapter 10: Visiting Graduate Students / Non-UC Visiting Graduate Students

https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EUmuy5j4IbxBpWf0cs8wov0Bqd1LMHVHsnhG5zFOyddmrg
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EUmuy5j4IbxBpWf0cs8wov0Bqd1LMHVHsnhG5zFOyddmrg
https://collab.ucsd.edu/x/u2vVBQ
https://grad.ucsd.edu/financial/non-uc-visiting-grads/index.html


Jr. Specialist Job Codes
Job Code 003329

● Junior Specialists who earn less than 
than $455/week ($23,660/year)

● Non-exempt
● Must submit timesheets

Job Code 003330

● Junior Specialists who earn less than 
$913/week ($47,476/year), but more 
than $455/week ($23,660/year)

● Exempt
● Do not submit timesheets

GSEPP Chapter 10: Visiting Graduate Students / Non-UC Visiting Graduate Students

https://collab.ucsd.edu/x/u2vVBQ
https://grad.ucsd.edu/financial/non-uc-visiting-grads/index.html


Appointment Term
● Jr. Specialists may not be appointed for longer than their VGS appointment

GSEPP Chapter 10: Visiting Graduate Students / Non-UC Visiting Graduate Students

https://collab.ucsd.edu/x/u2vVBQ
https://grad.ucsd.edu/financial/non-uc-visiting-grads/index.html


Salary Scale
Table 24B, Step 2

https://www.ucop.edu/academic-per
sonnel-programs/_files/2022/july-20
21-scales/t24-b.pdf 

https://www.ucop.edu/academic-personnel-programs/_files/2022/july-2021-scales/t24-b.pdf
https://www.ucop.edu/academic-personnel-programs/_files/2022/july-2021-scales/t24-b.pdf
https://www.ucop.edu/academic-personnel-programs/_files/2022/july-2021-scales/t24-b.pdf


Percentage of Effort
Percentage is based on approved 
comparable department support 
level divided by Jr. Specialist rate. 
See VGS Compensation Levels.

Example: 

● Biology: $2750
● 2750/4150=0.6627
● 66.27%

https://collab.ucsd.edu/download/attachments/52075372/VG%20Compensation%20Levels%20-%2006-2017.pdf?version=1&modificationDate=1549389926000&api=v2


Minimum Compensation 
Levels

UC San Diego Visiting Graduate 
Student Minimum Compensation 
Levels

https://docs.google.com/spreadsheets/d/1t297ZMufFOi-C92dJBsV8qREvO69m8WbRvvdCSVFFJk/edit#gid=0
https://docs.google.com/spreadsheets/d/1t297ZMufFOi-C92dJBsV8qREvO69m8WbRvvdCSVFFJk/edit#gid=0
https://docs.google.com/spreadsheets/d/1t297ZMufFOi-C92dJBsV8qREvO69m8WbRvvdCSVFFJk/edit#gid=0


Exceptions to Policy
Appointments Longer than 1 Year

● Submit an amendment to the VGS appointment in the online tool
● Provide an exception letter

○ Original intent/goal of the visit
○ What has been accomplished to date
○ What will be completed in the proposed additional time

GSEPP Chapter 10: Visiting Graduate Students / Non-UC Visiting Graduate Students

https://collab.ucsd.edu/x/u2vVBQ
https://grad.ucsd.edu/financial/non-uc-visiting-grads/index.html


Benefits



Benefit Topics
If appointed at 43.75% time or more will qualify for UCSD benefits. See BELI Code Chart for Benefits 
Eligibility: 
http://blink.ucsd.edu/finance/payroll/processes/eligibility.html#1.-Determine-the-employee%27s-BEL

● Academic personnel appointed on a fiscal-year basis for 6 months or more at 50% time or 
more accrue vacation leave.

● Non-student academic appointees accrue sick leave credit, provided the appointemt is at 50% 
time or more. See APM for further details at:

○ http://www.ucop.edu/academic-personnel-programs/_files/apm/apm-730.pdf
○ http://www.ucop.edu/academic-personnel-programs/_files/apm/apm-710.pdf.

Visiting Graduate Students may “Opt Out” of benefits if covered by home institution. Complete the 
UPAY 850 Form: http://ucnet.universityofcalifornia.edu/forms/pdf/upay-850.pdf

GSEPP Chapter 10: Visiting Graduate Students / Non-UC Visiting Graduate Students

http://blink.ucsd.edu/finance/payroll/processes/eligibility.html#1.-Determine-the-employee%27s-BEL
http://www.ucop.edu/academic-personnel-programs/_files/apm/apm-730.pdf
https://collab.ucsd.edu/x/u2vVBQ
https://grad.ucsd.edu/financial/non-uc-visiting-grads/index.html


UCPath for Graduate Student Employment



Jr. Specialists
Jr. Specialists are full academic appointees who earn a salary for work 
performed.  Salaried VGS need to be entered into UCPath:

● Jr. Specialist, Job Code 003329
○ Non-exempt, eligible for overtime
○ Appointment percentage is based on approved comparable department support level 

divided by Jr. Specialist Step 1 rate

● Jr. Specialist, Job Code 003330
○ Exempt, not eligible for overtime
○ Appointment percentage is based on approved comparable department support level 

divided by Jr. Specialist Step 1 rate

GSEPP Chapter 10: Visiting Graduate Students / Non-UC Visiting Graduate Students / UCPath for Graduate Student Employment

https://www.ucop.edu/academic-personnel-programs/compensation/index.html
https://www.ucop.edu/academic-personnel-programs/compensation/index.html
https://collab.ucsd.edu/x/u2vVBQ
https://grad.ucsd.edu/financial/non-uc-visiting-grads/index.html
https://collab.ucsd.edu/display/GDCP/Common+Scenarios+to+Navigate+in+UCPath


Questions?


